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Education Law Center Fact Sheet
Special Education Evaluations

Before a child can begin receiving special education
services, the child must be evaluated to determine if the
child is eligible for these services. The evaluation helps
determine if the child has a disability and needs special
education services. The evaluation is also important to
identify changes to instruction, services, and supports
the child needs to succeed.
Initial Evaluation - How do I request an evaluation?
If you think that your child may need special education
services, you can request an evaluation using the
following steps:
•

Write an email or letter asking that your child be
evaluated

•

Include the date, your child’s full name, your name,
the reasons why your child needs an evaluation,
and your contact information

•

Send the email or letter to your child’s teacher, the
special education director, the principal, the
superintendent, or a counselor. You may also send
an email copying all these individuals

•

Keep a copy of the email or letter for yourself. The
date of this communication is important

•

Read a sample letter at the end of this fact sheet.

After you send the letter or email, the school must
provide a Permission to Evaluate (PTE)- Consent Form
and make it “readily available” for you to sign. This form
will explain reasons for the evaluation, any records or
reports the school will use, and the types of tests that

the school will do. Check with the school if you have
not received the PTE-Consent Form within 10 days.
The school can only begin the evaluation after you
sign the PTE-Consent Form. You can also ask for an
evaluation orally from a teacher or administrator. The
school is required to give you the PTE-Consent Form
within 10 days. However, we strongly suggest that
you ask in writing for the evaluation so that you have
a record of the date you requested the evaluation.
The PTE-Consent Form for an initial evaluation
should always come with a “Procedural Safeguards
Notice” that explains your rights. If your school
refuses to provide the PTE-Consent Form, you
should request an explanation of the school’s refusal
to provide the PTE-Consent Form. Ask the school to
give you a Notice of Recommended Educational
Placement or Prior Written Notice (NOREP/PWN)
form that explains the school’s reasons for refusing to
provide the Permission to Evaluate form and conduct
the requested evaluation. You have the right to
challenge any refusal to evaluate your child.
Can anyone else request an evaluation for my
child?
Yes. A school can request to evaluate your child if
school staff thinks that your child might need special
education services. The school has an obligation to
identify a child who may need services. This is called
“child find.” The school also must ensure that families
understand their child’s right to special education and
a parent’s important role in the process. If the school
wants to evaluate your child for the first time, they
must send you a PTE-Consent Form.
What if I do not want the school to evaluate my
child?
Generally, it is your decision whether your child is
evaluated. Some special situations allow the school
to evaluate a child against the wishes of the parent. If
it wishes to do this, the school must request a
hearing and get permission from a hearing officer.
Additionally, you may lose the right to make this
decision if your child is in the custody of the Children
and Youth system. In that situation, a Family Court
judge can give someone else the right to agree to an
initial evaluation. Note: Agreeing to an evaluation is
not the same as agreeing to special education
services. An IEP must be created before services
can start. If you do not approve the IEP, the school
cannot start special education services.

What if the school refuses to evaluate my child?
The school must give you the written notice ‒ the
NOREP/PWN ‒ explaining the decision not to test
your child or the decision that your child does not
qualify for special education. If this happens, you
can fight the decision by asking for mediation, filing
a complaint with the Bureau of Special Education
Appeals, or requesting a special education hearing.
You can learn more about these steps in ELC’s
Resolving Special Education Disagreements fact
sheet. If the school has violated a clear legal rule,
including the 60-day timeline for conducting an
evaluation or reevaluation, you can file a complaint
with the Pennsylvania Department of Education’s
Bureau of Special Education (BSE). If your child
turns out to be eligible for special education services
after the evaluation is conducted, and the child had
to wait to get those services because the school did
not do the evaluation or failed to complete the
evaluation within the required 60-day time frame,
you should request compensatory education
services (make-up services) for every hour of every
day that your child failed to receive a free,
appropriate public education. These services are
intended to help your child catch up or compensate
for the time the child failed to receive special
education services.
Read more at: https://www.elc-pa.org/wp-content/
uploads/2019/08/Getting-a-Special-EducationEvaluation-Rev-August-2019FINAL.pdf

Strengthening Families
Join the supportive, fun and activity-filled virtual
group designed for caregivers and their youth aged
10-14. Through the use of preventative tools, this
groups offers a unique approach for youth and
parents/caregivers to learn how to show love while
setting limits, handle stresses of being a teenager
and peer pressure and enhance family
communication skills. The group meets Mondays
from January 25th - March 8th from 5:30-7:30PM via
Zoom.
Sign up by calling Karen at (215) 494-6681 or
emailing kmontague@childandfamilyfocus.org

Bucks County Secondary Transitions
Options and Resource Fair

This neat virtual resource fair is a fun and interactive
way to help families and students learn about the
transitions process from school to adulthood. Topics
covered include Post Secondary Education and
Training, Employment, Community Resources,
Legal, Financial and Life Planning and other general
information. You can access the virtual fair at:
www.bucksiu.org/child-student-services/
transition-services-and-programs.

The National Suicide Hotline
Designation Act
The National Suicide Hotline Designation Act was
recently signed into law. This law will help to ensure
mental health crisis and suicide prevention services
are accessible to everyone. 988, the new three-digit
number for the National Suicide Prevention Lifeline,
is to be completed by July 2022. In the meantime
please continue to share 1-800-273-TALK (8255)
with anyone wishing to connect to the Lifeline.

Bucks LIFE on Social Media
Twitter: @accessservespa
Facebook: www.facebook.com/accessservices
Instagram: @accessservespa

Sign Up for Our E-newsletter

Would you rather get this newsletter emailed to
you? Join our e-newsletter contact list by emailing
Buckslife@accessservices.org.

2021: Volume 1
500 Office Center Drive, Suite 100
Fort Washington, PA 19034

How We Can Help:
Help and Hope Handbook

•

Parent/caregiver mentorship support

Special Education Evaluations

•

Transition age peer support

Strengthening Families

•

Resources for you and your child

Secondary Transitions Options

•

Referral to services as needed

National Suicide Hotline Designation
Act

•

Training and information

Bucks County LIFE:
Courtyard at Ivyland
882 Jacksonville Road, Suite 203
Ivyland, PA 18974
1.888.442.1590 (toll free)
215.259.1974 (fax)
BucksLife@accessservices.org
www.accessservices.org
www.LifeInBucks.org

The Help and Hope Handbook - Substance Use: The Growing Need to Know

Bucks LIFE Trainings and Workshops
Each year, Bucks County LIFE provides learning opportunities to families and providers who support families.
Our first round of workshops have been scheduled. Stay tuned for more information in our next newsletter and
future email announcement from Bucks County LIFE for more events to come.
2/9 Navigating Bucks County Systems and Supports: Intellectual Disability
2/17 Social Security Administration
2/24 Navigating Bucks County Systems and Supports: Bucks County Drug and Alcohol Commission
3/23 Autism: After the diagnosis

The Help and Hope handbook presented by Voice and Vision was made to give families
an understanding of substance use and addiction. The handbook goes into detail on how
to get help, the types of treatments, how to find hope among addiction and local resources
to contact to get the support needed.
Excerpt from the handbook: “When an individual enters treatment, many different terms
are used in discussing, assessing, treating and recovering from the use or abuse of
substances. Slang terms used by those using substances, and “system” terms used by
professionals who work in the recovery field may both be unfamiliar to families seeking
understanding. Throughout The Growing Need to Know we will explain terms and
acronyms to familiarize you with them. Our guest authors (individuals in recovery, family
members, and seasoned professionals) have honored us with their honest personal
stories. They come from many backgrounds of education and life experience: therefore,
language and terms used among them may differ greatly. In wanting to portray their
diverse backgrounds, we present their contributions largely in their own words. This diversity brings with it variations in
substance use language. If you find yourself not comfortable with the word choice of the author, please remember that the
writer is sharing their personal experience with good intentions. Despite differences, we all seek to help one another
understand, navigate decision-making, and share a common goal of wanting a family member or loved one to be healthy
and successfully overcome any difficulties they are experiencing with alcohol and/or other drugs. Some information in The
Growing Need to Know is available on the Internet—if you know where to search or what to search for. Our goal is to bring
Help and Hope into your hands in a manner that will make this journey easier for you by providing some of the questions
and answers that establish a foundation of knowledge for families.” Bucks County Drug and Alcohol Commission: DIAL
(215) 444-2700, EMAIL bcdac@buckscounty.org or VISIT www.bcdac.org.

